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MEETING SCHEDULE

5:00am/0500

SHIFT CHANGE BRIEFING




(All Information Officers on duty should attend)

6:00am/0600

INFORMATION GROUP BRIEFING

 (Immediately after Briefing/ All Information Officers Attend)





Discuss assignments for the day





Key Messages for the day





Logistical needs/support
9:00am/0900

PLANNING MEETING

5:00pm/1700

SHIFT CHANGE BRIEFING

6:30pm/1830

INFORMATION GROUP LDR DE-BRIEFING




(Group Leaders only need to attend)





Issues that surfaced during day





Each Information Officer will submit individual ICS 214’s





(Unit Logs) per shift.

8:00pm/2100

PLANNING MEETING

8:30pm/2130
COMMAND & GENERAL STAFF MEETING and/or TEAM MEETING

